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September 2, 2010

Forklift Driver
Permanent Position
Canning Vale and/or Forrestfield Location
A PERMANENT opportunity exists for a Forklift Driver to join the WA Operations team based at various sites.  This position is responsible for the safe operation of lifting equipment for the purpose of loading and unloading vehicles, shipping containers and movement of palletised freight; for order picking and stock integrity; and for pre-determined areas of the warehouse and being accountable for site cleanliness, the safe storage of products and stock accuracy.
Responsibilities will include:
· Store or pack goods in accordance with appropriate procedures and/or regulations

· Pick and pack orders using manual or electric pallet mover and/or trolleys

· Order assembly including picking stock

· Receiving, checking, despatching and sorting of product

· Operating computer equipment to carry out stores work

· General labouring and cleaning duties

· Documenting and recording of goods, materials and components

· Basic inventory control

· General warehouse housekeeping and stock checks

· Ensure any issues affecting stock accuracy, safety or process improvements are raised

· Ensure all orders are picked in a timely manner

· Conduct cyclic counts as requested

· Manually re-stock product onto pallets or shelves
· Manage return stock
· Report all non-conformances

· Ensure a clean and safe working environment is maintained

· Effectively liaise with warehouse staff and CSR’s, supervisors and managers

· Be familiar with each customer’s products – be able to identify them by sight

· Understand every relevant quality process used to pick customers’ goods

· Be responsible for the quality of own work (subject to instruction and direction)

· Undertake duties in a safe and responsible manner

· Perform manual handling tasks

Skills and experience required:
· Previous experience in a picking role is essential.

· Previous warehousing experience is essential

· A high level of accuracy.

· A high level of team work.

Applications can be forwarded to jobs@kagan.com.au
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KAGAN LOGISTICS PTY LTD (Head Office)  |  71-73 Pipe Road  |  Laverton North  |  Victoria 3026  |  Australia

Telephone:  +61 3 9369 2688  |  Facsimile: Administration +61 3 9931 6466  |  Operations +61 3 9931 6467


www.kagan.com.au  |  ACN 006 444 355
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